CDC/STOP TEAM DATA MANAGER FOR SOUTHERN BLOCK ICP

Proposed Terms of Reference
The STOP data manager will work alongside the two ICP data managers for the block to support all the 14 countries in the sub-region in all activities related to data management for EPI and integrated disease surveillance. 

The terms of reference include the following:
Capacity building tasks:
1. To work with the countries of the Southern Block to improve the quality and completeness of data reporting including surveillance, laboratory, and routine immunization data.  This may involve visits to poor performing countries to assist with improving data cleaning, analysis, and timely submission to ICP.

2. To work with the countries of the Southern Block to increase the number of countries effectively utilizing the new routine immunization database tool.  This includes ensuring that the data are properly entered in the tool, the database is submitted monthly to ICP, and that the data are being analyzed, monitored, and used for action at the country level.  This may involve visits to countries which require assistance in effectively utilizing this tool.
Routine tasks:
The STOP data manager will work with the two ICP data managers as necessary for the following activities:

1. To review, clean, merge, and create tables for analysis of monthly and weekly data from the 14 countries in the Southern Block.  This includes communicating with countries to resolve any inconsistencies with the data.  
2. To maintain a record of timeliness and completeness of weekly (every Tuesday) submission of AFP surveillance data from MoH to ICP.

3. To work with the block epidemiologist in creating monthly feedback and IDS bulletins on country performances, which are shared with countries and other stakeholders.

4. To provide technical support to countries on the use of data management computer software including EPI Info, EPI MAP, MAPInfo, etc. 

5. Perform other duties as may be required by ICP.
